YouTestMe

How to Configure Accounting Questions

4.? youtestme



[ ]
) youtestme ] ] )
v How to Configure Accounting Questions

File name How to Configure Accounting Questions
Author YouTestMe

Table of Contents

R [ ) o oo 1¥ ot o o PSP P PP P S PPPPPP PPN 2
2 How to Create an ACCOUNEING QUESTION . ..cuuuuuuiriiiiiiiiiiiiin e eeeetiiess e e e e e eeertaass s s e e e eesasraseeeeeaeessssnaaaeaaans 2
2.1 F Yo Y TaTol=Te e [T Ao o TR =] AU |« Ot 5
2.2 Grading and duration settings.........cooooeiiii i 5
2.1.1  Defining correct/incorrect answers scoring method for single choice question ........................ 6
2.1.2  Manual grading........ooooeeiiiii e, 6

2.3 2T T g a1t 1T =Lt 7
2.4 JAYo V7 o Tol=To e [U =Ty d o g T =] (U o PRSPPI 7
2.5 QUESTION CAtBEOMIES .evuiiiiiiiei ettt e et re e e e et e e e et e e eat s e e e aanseeatanseeessnsaeensansaenes 8
2.6 Additional QUESTION PrOPEITIES....cciieiiieiiee et e e e e e e e e s s s bbrbeeeeeesessenanees 9
2.7 Additional attaChMENTS. ....cooeiiiie e e 9
2.8 TrANSIATIONS ...ttt e et e e et e e s e b bt e e e s ab bt e e s e b bt e e e e abeeeeeeareeeas 11
2.9 ASSISTANCE ...ttt et e e e s s iraaes 11

3 How to Create a Test with Accounting QUESLIONS .........cceeeeeeiiiiiiiii e, 12
4 Answering ACCOUNTING QUESTIONS ....civiiiiiiiei ettt e ettt e e e ettt s s e e e e eeeatsa s s eeeaaeenesssnssseeseensses 13
5 DisplayiNng RESUILS ...cccooeeeeeeeeee e, 14

1 Introduction

This procedure explains how to create, configure, and evaluate accounting questions within a test. It covers
setting up custom accounts, building questions with debit, credit, and amount inputs, and integrating them
into a test.

2 How to Create an Accounting Question

The first step in creating an accounting question is setting up the accounts. To do this:
1. Navigate to System > Settings and Customization.
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2. Select the Custom Properties tab.

3. Click the Advanced Question Type Properties button.
4. Click the Create New button.

5. Enter a unique code.

6. Enteraname

7. Click the Save button.

Create a new account

Having completed that, do the following:
1. 1.Navigate to Tests > Question pools
2. Select a question pool
3. Click the Add question button
4. Select the Accounting question type
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¢ Y e Accounting question:
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Information Questions. Users. Reports Comments.
A Home
Manually create new questions or Import them from an Excel fie or @ QI package. View, modlfy,or delete existing questions. Copy of move questions 1o anoher quesfian ool
&2 Assignments - o
& users - -
Actions VersioniD 14 Common external ID 11 Version extemal ID 14 Question text 14 Question pool 11 single choice 1 Phas:
@ Workspaces - Q Search Q search Q Search Q Search Q Search Multiple choice v Q_ Selecto
Essa)
[~ W A 68684 Record salary expenses of 10,000 CHF. The employee receives 8,000 C.. Accounting questions o
o
@R 68683 Record the purchase of equipment worth 12,000 CHF. The company pa... Accounting questions Fillin the blanks
teyrdeet (- WA 68682 Record the sale of goods for 5,000 CHF plus 7.7% VAT. The customer p. Accounting questions True/Faise
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Manage tomts = save displayed columns set SIS BB o~ Matrix @ rows3
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Test templates
Hot spot

Simge st =

avestonpoots )

Grading scales
Categories

B Testing center -

Then, the following window will be displayed:

Create new question

Accounting 5.00 points | 0 penalty Medium difficury |2 minutes

Question text ©

Add 1o pool cancel

1. Inthe first section, the question text should be entered.
In the second section, there is a table with Debit, Credit, and Amount columns. If the arrow in the
Debit and Credit columns is clicked, the accounts previously created can be seen in the dropdown
menu. The fields in the columns must be populated with the correct data.

o The Debit and Credit columns use dropdowns to select from accounts previously created in the
system.

e The Amount column allows for whole or decimal number inputs.

When data is entered:
e Ifan account is selected in the Debit column, its balance increases by the specified amount.

e Ifan account is selected in the Credit column, its balance decreases by the specified amount.
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The system calculates and stores the net value for each account. These values represent the correct answer
that will be used for grading.

2.1 Advanced question setup

To access advanced question setup, toggle the Show more settings button.

Edit question

Debit

1234- 1100 DEBTORS
1000 - 3200 SALE OF GOODS

1005 - 2200 VAT due

Show more settings

A new version will be created because the current version is used in some test versions.

gancel

2.2 Grading and duration settings

The creation of the question involves choosing from various scoring methods. To determine the scoring
method for each question, follow these instructions below.
Open the drop-down menu under the Scoring method section and choose from the following options:
1. Defining correct/incorrect answers - Only one answer can be marked as correct.
2. Manual grading - Questions should be graded manually by a test manager or instructor after
completing the test.

Page 5 of 15


https://www.youtestme.com/wp-content/uploads/2025/05/2025-05-13_11-00-17-toggle.png

i) youtestme _ ) _
f How to Configure Accounting Questions

Create new question

1o | answera :
Answer 2+ Correct

2 Answer b

Answer generator ©

Grading and duration settings

Specify the grading method and set the question duration if it's time-limited. Points are awarded for each correct answer and deducted for
each incorrect answer. Defauit values for points, penaites, » be scjusted during the g

Scoring method ®
I Defining correct/incorrect answers = I

(YT ———
@ &y snswer weignt

© vorus gaans

Ouration *

00:02:00

Branching settings

structures by branching

Enable branching &

Add to pool Cancel

2.1.1 Defining correct/incorrect answers scoring method for single choice question

If you select Defining correct/incorrect answers, you can specify the number of points and penalty points.

Create new question

v [ ;
2 Answer b

Answer generstor ©

Grading and duration settings

Specify the grading method and set the question duration i it time-iimited. Points are awarded for each correct answer and deducted for
each incorrect answer. Default vaiues for points, penatiies, be adjusted during the g

Scoring method ®
l Defining correct/incorrect answers v

Points * Penalty *
I 500 - 200 ~
Duration *

000200

Branching settings

Create muiti-dimensional question structures by utiizing question branching

Enable branching ®

i

2.1.2 Manual grading

The checkboxes for selecting the correct answers will be unavailable when opting for the Manual grading
scoring method. The user will need to manually grade the answer after completing the test. Additionally,
you can define the possible range of points for the correct answer.
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Create new question

Question text *

Question text

Answers

Grading and duration settings

‘Specity the grading method and set the question duration if ts time-limited. Points are awarded for each cormect answer and deducted for
each Incorrect answer. Default values for points, penatties, be adjusted during t

Scoring method ®

l Manual grading =

Points * Penatty *

2.3 Branching settings

Create multidimensional question structures by utilizing question branching. The branching option is
available for any of the selected scoring methods. There are two branching modes that can be selected:
1. Linking - next question is presented regardless of the answer.
2. Help for grading - same as linking, but questions are not displayed to candidates, only to graders.

Create new question
Scoring metnod
Defining correct/incorrect answers

Points * Penatty *

0.00 0.00

Duration *

00:02:00

Branching settings

Create mutr a structures by

Branching mode

None

Q@ v

o Help for grading

2.4 Advanced question setup

You can assign difficulty labels to questions to prepare for the Test generator and enhance filtration. Adjust
appearance levels in randomly generated tests by specifying the frequency factor.
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To define the question difficulty, open the drop-down many under the Difficulty section and select one of
the offered values:

1. Easy.

2. Medium.

3. Hard.

Create new question

Branching settings

Creste muti-Gimensions! question structures by utizing question branching
Enable branching &
Advanced question setup

Assign difficulty tabels to questions to prepare for the Test generator and enhance filration. Adjust appearance levels in randomly generated
tests by specitying the frequency factor

Tags (0]

Ditficulty * Frequency * o

|| medium v Normal =
‘ Easy
@i
3 I

Add category

Additional question properties
Define additional properties for the question

Binary Classification (o}

Type of Insurance

s

To define the frequency of the question appearing in the test, open the drop-down menu under the
Frequency section and select one of the proposed values: Never, Rarely, Normal, Often, Always.

Create new question

Branching settings

Creste muiti-dimensional question structures by utiizing question branching.

Enable branching &

Advanced question setup
Assign aifficulty labeis to questions to prepare fof the Test generator and enhance filtration. Adjust appearance levels in randomiy generated
tests by specifying the frequency fiactor

Tags 0}

Difficulty * Frequency * o
Medium v Normal v

Select one

Question categories Never

Inciude question categories for fitering during test generation

‘Questions, by defaut do not belong 1o any Category Ramyy

Add category Norma
Often

Additional question properties Always

Define addtional properties for the question.

Binary Classification ®

Type of Insurance

oancel

2.5 Question categories

You have the option to include question categories for filtering during test generation. Select the category
with the appropriate values, and they will be added to the question.
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Add category X

Select the category with the appropriate values that will be added to the question
Select category

Pre-post

Select values

~ & Prepost

$= post

$= rre

m Gorneel

2.6 Additional question properties

You can define additional properties for the question.

Create new question

Questions, by defaul, do not belong to any categary.

Add category

Additional question properties

Define additional properties for the question.
Binary Classification o

0

Type of insurance

Competency | o
This category Is used for demonstration purposes.
Competency Il ®

This category is used for demonstration purposes.

Additional attachments
Besides the multimedia embedded
iteratue 1
forary, Test a

1 different formats that relate to the question, such as
attachment or choose from the existing

Create new Import from library

i

2.7 Additional attachments

In addition to multimedia embedded in the question text, you can attach files in various formats related to
the question, such as literature relevant to both the question and its potential answers. You can choose to
create a new attachment or select from the existing library.
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Create new question

This category Is used for demonstration purposes.
Competency Il ®

This category is used for demonstration purposes

Additional attachments

des in different formats that relate to the question, such as
attachment or choose from the existing

from the drop-down menu and input the question along with its

Add translation

Assistance
Deting

optional assistance that will make answi
the question score. If you define the assi

jon easler. It the candidate chooses 1o use the
uestion where the branching is aliowed, the b

disab

Add assistance v

Hide settings A

ganeel

Special case: You can add multiple pictures to a single question using this option. To this, follow the next
steps:

Name the attachment.

Optionally, add a description.

Optionally, check the checkbox to allow other users in the system to use this attachment.
For the Attachment type, select Picture.

Click the Upload button.

Upload the picture from your device.

Click the Save button.

Repeat the process for as many pictures as you want to add.

O N WN e

Add attachment

B[] acrment s avatavie forany test restor @
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Finally, during the test-taking process, the candidate will see the question with multiple pictures displayed
as follows:

m m

Section prgress bar o

et sesmerss [ asneies

2.8 Translations

Generate versions of this question in different languages. Select a language from the drop-down menu and
enter the question and its answers in the selected language.

Add translation

Afrikaans

Cancel

2.9 Assistance

Specify the optional support that aids in answering the question. If the candidate opts to utilize the
assistance, a penalty will be imposed on the question score. If assistance is defined for a question with
enabled branching, the branching option will be disabled.
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Create new question

Additional attachments

Besides the multimedia embedded in the question fext, you can also attach fies i different formats that retate to the question. such as
literature relevant 1o both the question and its potential answers. You have the option 1o create a new attachment of choose from the existing
library. Test attachments will be displayed separately from those specifically linked to the questions.

Create new Import from library

Translations

Create versions of this question in various languages. Select a language from the drop-own menu and input the question along with s
answers in the chosen language.

Add translation

Assistance

Define the optional assistance that will make answering the question easier. If the candidate chooses 1o use the assistance, a penaity wil be
applied to the question score. If you define the assistance to the question where the branching is allowed, the branching option will be
disabled

Hint Penatty *

1~ | Thisisa hint. Minus one point 1 > n‘

Agditional time Penatty *

“
2 v | 0001:00 - n

Hide settings A

Add to pool Cancel

3 How to Create a Test with Accounting Questions

1. Navigate to Tests > New Test.
Fill in the required fields in the Information and Settings steps. More details are available in this
article.
3. Inthe third step, select a method for creating the test. There are two options: Manual and
Generated test.
1. Manual test can be configured by picking questions from pools or by creating them
manually (one by one). To explore these options in more detail, check this article.
2. Generated test can be configured based on question difficulty, and/or based on question
categories. To learn more about these options, refer to this article.
4. Proceed through the remaining steps in the test creation wizard.
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Information Settings Method )| Addauestions Generator Grading Certificates Review Save test
&2 Assignments -
b
& Users -
@ workspaces A =
—
@ Tests -
Manage tests

Pick questions from pools
or create them manually

Traditional way of test creation.
Add questions ane by one

Let the automated test
generator select questions

Define a tempiate for your test versions.
Each candidate may get a different set of questions.

Upload test

Test templates
Manage certificates
Based on question difficulty @
Question pools
(@) Based on question categories ©

Grading scales

Categories

B Testing center -

5. Click the Import from pools option, then select the desired pool. Select the questions and click the
Import selected button.

Import questions from pool

Select 3 question pool and Import the questions.

Select poot

Accounting questions

Common ID 14
Q search
136564

136565

136566

o [

Difficulty +4 Type 14

Q Search Select one v

Question text 11
Select one v
Record the sale of goo... Medium

Record the purchase of .

Record salary expense..

4

= save displayed columns set

After that, proceed with the remaining steps in the test creation wizard.

Answering Accounting Questions

Test takers will see the question text and an initially empty table with Debit, Credit, and Amount columns.

e Debit and Credit are dropdowns populated with all available accounts.
e Amount allows entry of whole or decimal numbers.

e Users may add as many rows as needed.
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The system calculates the net value for each account based on the inputs:
e Adds the amount if the account is listed under Debit.

e Subtracts the amount if listed under Credit.

If the calculated values match the correct values stored during question creation, the answer is marked
correct. Multiple combinations may be valid if the final calculated account balances are correct.

Accounting Questions m
Cantne later m

=

Progress bar 173

Record the sale of goods for 5,000 CHF plus 7.7% VAT. The customer pays on account.

Debit Credit Amount

L T I

5 Displaying Results

After the exam is submitted, the test taker is presented with a personal report displaying their responses
alongside the correct answers. The result is presented in a table with the following columns:
e Account Name

Amount Answered

Correct Amount

If the Amount Answered matches the Correct Amount, the row is highlighted in green.

If they differ, the row is highlighted in red.
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Congratulations!

You passed!

Candidate:  John Smith

Testname:  Accounting assessment

Export options -

Summary  Aggregated reports

Questions 5

Account name

1 2206 IMPOT ANTICIPE DU
2 2269 DIVIDENDS
3 2079 BENEFICE DE LEXERCICE

Achieved points  3.00

pecial requests

Q_ search anything e »r

-3

15,000
-35,000
50,000

Correct

Question 2 of 3

Record the purchase of equipment worth 12,000 CHF. The company pays 5,000 CHF in cash and finances the rest through a

loan.

1 1500 EQUIPMENT
2 7300 LOANS PAYABLE
3 1000CASH

Achieved points  1.00

Type Accounting

12,000
5,000

7.000

Partially correct

12,000

7.000

-5,000
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